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1. Exhibitor

1.1 Register and connect profile to an organisation

Click on “Register”

Click on “Create account” in the exhibitor’s box

Complete all information and connect your profile to the organisation you work for
Click on “Create a new account”
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1.2 Login with existing credentials

a. Click on “Login”

b. Enter yours credentials:
Login:
Password:

PARTNER SITES: > EURES [ European Solidarity Corps English

Log in

Username or e-mail address *

Password *

Don't have anaccount? Register here

LOG IN
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1.3 Create jobs

a. Click on “Manage my jobs” and then on “Add new job”

b. Import the vacancy from EURES portal or enter manually all the necessary information below. Go to the job vacancy page and copy
the unique job reference from the web address (see the screenshot below). Subsequently, paste it into the field "Job reference" below.

c. Edit the part which will be used for matching vacancies related to “Job title”, “Occupation field”, “Education level”, “Education
field”, “Language skills” and “Required ESCO skills”

d. Click on “Save” at the bottom of the page

Import from the EURES portal
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1.4 Schedule Time for interviews
a. Click on “Set interview timeslots” on the left column
b. Click on “Edit timeslots” under the event you want to schedule

SET INTERVIEW TIMESLOTS

Video tutorial
WATCH A VIDEO
re 8 t set up the interview

My panel

My events Watch this
sgenda for pes )y
Manage my jobs
deo tutorials
INTERVIEWS TIMESLOTS

V' EJD training in Strasbourg for EURES Advisers

Access to online chat

4 @ Serasbourg, France
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C. Click once on the timeslot to change it into “ONSITE”

d. Click twice on the timeslot to change it into “ONLINE”

€. Click three times on the timeslot to change it again into “N/A”
f. Click on “Save timeslots” to save your schedule

Set timeslots
In order to mark your interview svailsbility, select preferred timeslots from the list below. Depending on the event, you can mark your availaility as "onsite” and/or "online”. To change this status, click several times on the selected time box. To confirm changes, click on "Save Timeslots”.

The timeslots you are about to select are based on the time zone set in your user account settings (Europe/Brussels) and may very from the event local time. If you wish to change your time zone settings, g0 to "Edit my account” and select & new time zone based on your preferences
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g. Click on “Job applications/interviews”

h. Approve/decline jobseeker request for an interview by clicking on “Decline” or “Invite”

MY INTERVIEWS

My panel
My events
Manage my jobs

Video tutorials

Access to online chat

Set interview timeslots
View my organisation
Edit my organisation
My organisation events

Manage organisation jobs

“ EJD training in Strasbourg for EURES Advisers

Not scheduled

STATUS TIME (CUROPE/BRUSSELS - CEST) JOBSCEKER'S NAME NEXT ACTION(S)

Pepe Pétamo

Not sec - 'ait until the jobseeker chooses timesiot
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DECLINE

Not set

Pepe Pétamo

Anaiytical chemist with expertise in GC-MS

Show all

INVITE

Not set

“ EJD training in Lisbon for EURES Advisers

Not scheduled

STATUS TIME (CUROPL/BRUSSELS - CEST) JOBSEEKIR'S NAMEC NEXT ACTION(S)

DECLINE

Pepe Pétamo T
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Pepe Pétamo

bartencer

DECLINE INVITE

Not set
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1.5 The online chat

a. Click on the left “Access to online chat”
b. See if you have any scheduled interview clicking on “Job applications/interviews”
c. Click on “Access to online chat” to see video tutorials and “tutorial for accessing online chat”

Chat with exhibitors will be done with SKYPE ON THIS EVENT

My panel
My events
Manage my jobs
Video tutorials

FAQ

WAAT Ltd

Set interview timeslots
View my organisation
Edit my organisation
My organisation events

Manage organisation jobs
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ONLINE CHAT ACCESS

Netop Live Guide is an easy-to-use two-way chat system, with the possibility of audio and video, allowing employers and EURES
Advisers to communicate with jobseekers in real time at online recruitment events. The tool is accessed by jobseekers on the
europeanjobdays.eu website during the events.

OPEN THE OPERATOR CONSOLE

To start chatting with jobseekers, you must open the "operator console”. Go here: http://tinyurl com/netop-operator

Your login credentials:

O Ema
O Passwol

e email address you used when registering on the europeanjobdays.eu website

DO A TEST!

Once you are logged in the operator console, you may do a test by acting as a jobseeker. Open the "customer conscle" by clicking on
the button below. You should see 3 list of "departments": your department should appear in blue. Click on it to start a chat

Work in Transdanubia - Hungary

CHAT OFFLINE

weaco v Live GuiDe

CHAT OFFLINE
rowenco v Live cuioe
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